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1, O6urue rorox(eHuq

1.1. Apxue MyHr4ur4nanbHoro aBToHoMHoro AorxKotrbHoro o6pa:onareJlbHofo yqper(AeHus

<IJeurp pa3Br4rr4s pe6eHna * Aercxnfi ca4 J\b 374> ropoAcKoro oKpyra Canrapa (auee *
o6pa":onareJrbHafl opraHrzsaunr) co3AaH AJrfl xpaHeHus AoKyMeHToB, o6pasyrourl4xcs B ee

AeflTeJrbHocTI4, a TaK)Ke 3aKOHr{eHHbrx AenOnpoI{3BOACTBOM AOK}.N4eHTOB [paKTLIqeCKOrO

Ha3HaqeHnl, nx or6opa fi yl{era.

1.2. B csoefi AeqrerbHocrr4 apxr4B o6pasonareruuoi opfaHu3aur4l4 pyKoBoAcrByeraf,
(DeAepamsrnr,r 3aKoHoM or 29.12.2012 }lb 273-(D3 "06 o6pasoeauun e Poccuficxofi
{De4epaqnN", OeAeparusrrna 3aKoHoM or 22.10.2004 Ns 125-03 "06 apxI4BHoM Aene B

Poccuficxofi rDeAepau,r4u", HopMarLrBHbIMpI rrpaBoB[,IMI,I aKTaMI,I u MeroAurrecKI'IMI'I

peKoMeHAarIHsMr4 Oe.qepa:nnoro apxriBHoto afeHTcrea (Aanee - Pocapxun), HopuarI4BHbIMLI

rrpaBoBbrMh aKTaMr,r t4 MeroAr4r{ecKuMr4 peKoMeHAar\r4flMw cyOtexra Pcl>, ycraBoM H

JtoKanbHbrMI4 HopMarr,rBHbrMH aKTaMu o6pa:oearelrgoft opfaHl43alruu, Hacrof,Iul4M

IIOJIO}KEHI,ICM.

1.3. Flacrofluree noro)r(eHr4e pa:pa6orano Ha ocHoBauuu flpnuepHoro tIoJIo)I(eHI,Is o6 apxuae

yqpeli(AeHus, opraHlr3ar\rryr, lpeAnpr{arr4fl, yrB. [pr.rKa3oM Koruurera no AenaM apxI4BoB rlpu

llpanureltcrse Pq) or 18.08.1992 J\e 176, yrnep)r{Aaercfl pyKoBoAlrrerev o6pa:osaremgofi

opfaHh3aqr414.

L4. O6pasoaarerrbHa.fi opfaHu3arrr4s o6ecnequeaer apxuB Heo6xoAHnlru roMeu{eH14eM,

o6opyaonaHr4eM r4 KarpaMH.

1.5. Apxun o6pa:onarellsofi opfaHu3arlalr Bo3rrraBJuer orBercrBesuufi 3a apxLIB, xoroprtfi

Ha3Frar{aercq npnKa3oM pyr(oBoAr,rrenr o6pa:lonarerssofi opraH}'I3atrt4a u floAquHflerct

HetrocpeAcrBeHHo pyKoBoAHTenro o6pa:osarer sHo fi opraH H3aIIHI4.
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L6. Apxue pa6oraer no rIJraHy, yrBepnqeHHoMy pyKoBoAr.rreJreM o6pasoearerssofi
opfaHr43aulrLt, H orqvrrbrBaercfl nepeA Hr4M B ceoefi pa6ore.

2,3aaaqu n Synnqlru apxrrBa

2.1 . OcHoeHbrMH 3a1aqaMu apxr4Ba rBr.f,rorcf,:

2,1.1. KovuexroBaHHe apxHBa 3aKoHqeHHbrMr4 Aenotrpo]r3BoAcrBoM o6pasonareltsoft
opraHV3aUIdI{ AoKyMeHTaMH, cocraB Koropbrx npeAycMorpeH pa3AenoM 3 uacrorulero
TOIO}KCHI4q.

2.1.2. Yuet, o6ecneqesae coxpaHHocrr.r, co3AaHHe HayqHo-c[paBoqHofo annapara,
r4crroJlr,3oBaHH e AOKyM eHTOB, XpaHrrql4x0s B apxl4Be.

2.1.3. OcyruecrnneHI,Ie KoHrpors 3a $opnurponaHr4eM r4 o$oprr,rreuneM Aen B Aenonpor43BoAcrBe
o6pa^:oearelruofi opraHr43aur4r4.

2.2. B coorBercrBul{ c Bo3JroxeHHbrMH Ha Hefo 3aAaqaMr,r apxr4B ocyulecrBnser cneAy}ouue

$yuxqraH:

2.2.1. flplaHunaaer He ro3AHee, rIeM qepe3 ABa roAa nocJre 3aBeprxeHrzs Aenonpor43BoAcrBoM,
yqaTblBaeT I4 XpaHHT AOKyMeHTLI AOnfOBpeMeHHOfO XpaHeHI,If IIO JII4TIHOMy CoCTaBy, KaApaM,

ocHoeHofi AeflTenbHocru o6pa6oraHnble B coorBercrBr.ru c rpe6onaHuqMr4, ycraHoBJreHHbrMr,r

Pocapxnnov.

2.2.2. Cocraerser 14 npeAcraBJlfler He rro3AHee, qeM qepe3 ABa roAa nocne 3aBeprueHr.{fl

Aenoilpol43BoAcrBoM foAoBble pa3Aenbr onucef, Aen rro nur-rHoMy cocraBy, KaApaM, ocuongofi

AeflTenbHocrl4 Ha paccMorpeHl{e erccnepruofi KoMprccr4r4 (aanee 3K) o6pasonare.rrnnofi

opraHr,r3arlaH.

2.2.3. Ocyruecrnlser yrler u o6ecne.rr4Baer ilonHyro coxpaHHocrb npr.rHflTbrx Ha xpaHeHae Aen.

2.2.4. Cosxaer, [ororHfler Iz coBeprxeHcrByer HayrrHo-c[pano.tmrft alnapar K xpaH{uluMcs B

apxr4Be AenaM rz aoKyMeHTaM.

2.2. 5 . OpraH u:yer r4crrorrb3o BaHr4e AoKyMeHToB :

rzu$opnrupyer pyKoBoAcrBo o6pa-:onarelrsoft opraHr43aurau o cocraBe v coAepx(aHna

AOKyMeHTOB apxHBa;

BbIAaeT B yCTaHOBJIeHHOM nOptAKe AeJIa, AOi(yMeHTbr HIrVr KOfrVrU IOKyMeHTOB ts rlenflX

cryxte6uoro H HayrrHofo hcrroJrb3oBaH:afl,4la pa6orrr B rroMerrlsuuu 6yxralrepuv;

I4crloJrnfler 3anpocbl opraHl43aur.lfi z rpaxtAas o6 ycrauoBneHrdr4 TpyAoBofo craxa n

ApyfHM BOIIpOCaM COIILIanbHO-[paBOBOfO XapaKTepa, B yCTaHOBJT9HHOM [OpsAKe BbrAaer Korrr4r{

AOKyMeHTOB r.r apxr4BHr,re C[paBKr4 ;

BeAeT yqeT I,ICnOJIb3OBaHr4.fl AOKTN4eHTOB, xpaH.fl rur4xos B apxr4Be.

2.2.6. flpono4ur DKcnepru3y ueHHocrr4 AoKyMeHToB, xpaHqu{uxcs B apxr.rBe, yqacrByer B

pa6ore 3K o6pasoearerbHofi opfaHr.r3aur'r 14.



2.2.7. Oxaglmaer MeroAl4r'IecKylo rIoMoI{b

cocTaBJIeHI4H HOM eHKJIaTypbI AeII, KOHTponI4pyeT

AEN B ACJIOTIPOH3BOACTBE, A TAKX(C TIOAIOTOBKY

opfaH143aIII4I4.

oTBercrBeHHbIM 3a AenonpoI43BOACTBO B

npaBl4nbHocru SopvrupoBaHl4s l't oQopruleuun

Aen K nepeAar{e B apxl{B o6pasonarellnoil

2.2.8. Yuacrnyer B npOBeAeHI4I4 Mepolpunrui" rlo [oBbIlIIeHI4lO nnzultl$tEraqult paoorHI{KOB

(oreercreeHHbrx 3a apxuB 14 Aeno[pOI43BOACTBO n o6pa:onarellsoii opfaHI43aIII{I4)'

3. Cocras AoKYMeHToB aPxrIBa

B apxNe nocryrlaror:

3.1. i3axouqeHsue Aeno[pol'l3BoAcrBoM AoKyMeHrbI BpeMeHHoro (cnuure 10 ler) cpoKa

XpaHeHI{g, seO6xOANNlble B npaKrUqeCrOfi AetTeJ'IbHOcTI/I' AOKyMeHTbI IIo III4qHOMy COCTaBy'

oopaso nasuH ecq B pe3ynbTaTe Aefl TeJIbHOcru o6pa:oearelrHofi opraHI43aIIUn'

3 .2, Jluqntre Aena pa6oruuron o6pa-:onarellnofi opf aHI43aIrLII4'

4.Ilpana u o6srasnocrll orBercrBeHHoro 3a apxlrB

nrs eblnoJ1HeHr4fl Bo3Jro)I(eHHbIX Ha Hefo 3aAar{ u $yHrcurafi oTBeTcTBeHHrtfi sa apxl4B I4MeeT

fipaBo il o6q:aH:

4.1. KoHrponupoBaTb BbIIIOJIHeHI4e ycTaHoBJIeHHbIX IIpaBI',IJI pa6orrt c AoKyMeHTaMI4 B

o6pa-:onarelrsofi opf aHI43alrun'

4.2.3anpautr4BaTb OT COTpyAHUrcon o6pasoeareJllHofi opfaHl43aul4 cBeAeHI'Ig' ueo6xoAIlMble An[

paborsl aPXI4Ba.

4.3. l\anam pa3bf,CHeHI4t u peKoMeHAaIII{I4 IIO BonpocaM' BXOAg[qI4M B KoMIIeTeHUI{rc apxl4Ba'

5. OrsercrBeHHocrb ra SyuxuuoHlrpoBaHl{e apxuBa

5.1. OrsercreeHHocTb 3a HaAnel(aulee LI cBoeBpeMeHHOe BbI[OJIHeHIIe apxI4BOM 3AilAq v

$yurcuuft, [peAycMoTpeHHbIX HacToflutHM IIOJIO)I(eHheM, HeceT JII4IIO' oTBeTcTBeHHOe 3a apxl4B'

5.2. OreerCTBeHHLIe 3a BeAeHpIe AenO[poII3BOAcTBa' nO'4rOTOBKy I4 IIpeACTaBJIeHlie AOKyMeHTOB

Ha xpaHeHr.re B apxr4B, Ha3HaqaroTcs pyKoBOAI'ITeISM o6pa:onarelssofi opfaHI'I3aIII4ti'

5.3. Kourpolu 3a AeflTeJrbHocTblo apxI,IBa ocyulecrBnfler pyKoBoAl4renb o6pasonarelrsofi

opfaHI'I3aIIlM.


