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1. O6urHe roJrolmeHufl

1:1 .Hacroxrqee llonoNeuze o6 r4cnoJlb3oBaHuvr npocrofi elexrponHofr

rroArrr4cu AJrrr Br{yrperrr{ero oriel(rpoHHoro AoKyMeHroo6opora B MAAOy

<,{ercr<ufi caA J\b 374>> r.o. Cauapa (4anee -lloroNeHrae) rnnfl,er:fl. JIoKaJIbHbIM

HopMaruBHbrM al(rovr MAIOY <[elcxuit caA J\b 374>> r.o. Canaapa (lanee -

Oprauu:arlufl) v orpeAeJrfler ropsltoK Lr ycnoBl4{ pa6om corpy.4Hl4KoB c

3neKrpoHHbrMr.r AoKyMer{'raMr4 Il l4rlsopvraqaouuofi Cucreue (aa-rree - VIC),

HerrocpeAcrBeHHo cBrr3AHHbrM?r c r4x'tpyAonofi 4ex'reJlbHocrblo, c upI4MeHeHrIeM

upocrofi sJlel(rpoHHofi uoAulrcn (Aalee - lIStI).
I.2. Vqacrsur<auu oJier('rporrHoro B3auMoAeficrr.ufl. Ha ycJIoBHtx,

olpeAeJreHHbrx Hacrorrulrlu lloloxeHrleM, .aBJltlrorcfl corpyAHllru Oprau vr3al!J1^I,1',

noAlr4caBrrrue VneAonnneFrue o6 o3HaKoMJIeHVvr c floloNenueu. O6paseq

VseAoN{r eHvrfl rrpuBe,qeH B llpuloxeuuu J\b 2 K Hacro{IrleMy lloloNeHiarc.

flo4uucanue corpyArrr4KoM Oplanusaqltu VneAovlenurfl. paBHo3HalIHo

lpucoeAnHeur4ro r( corJrArrrelrr4ro o6 y-uaarvu Bo BHyrperIHeM 3JIeKTpoHHoM

AoKyMeHToo6opore c r{cuoJrb3ouaHueM fI3|I FIa ycJIoBI4rIX Hacrolqefo

floloxcen rrtr B coorBerc'rBr4?r co c'r'. 428 lpax<AaHcKoro KoAeKca P@ ("[oroBop

nptlcoeAHnettnr").
1..3. Peailw3ar1ux ollpe;ieneFrrlbrx nacroslql,IM lloloNeuzeu ycltoanfi

irpqMer{err1ari npoc'i'ofi olerrpolrt-toft IIoATII,IcH o6ecue'Innaer [pI'lAaHlIe

- ropr4Ar4rrecroii ctrJrbr Blry'[peHHr4M 3JIeKTpoHHbIM AoKyMeHTanr Opranv3arlw u VIC,

rpe6yroulr,rM JrIIqHofr uo4niacu ooTpy/tHl4l(a, u onepallu.trM c HI,IMIa.

I.4.Haxuqrae fISlI o6ecile.{uBaer Br{yrpeHHr{M eJIeI(rpotrHbIM AoKyMeHraM B

WC: noAJrgHt{ocrb - rrollTBepxc/1e}rr{e aBropcrBa AoKyMeHTa; IleJiocrHocrb

yTBep?KAeHo
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AoKyMeHT He Mox(er 6urr u3MeHeH rrocJre noAnl4caH?If,; He orpI4IIaHlIe aBTopcrBa

(neorperaevrocm) - aBTop He MoXeT oTKa3aTbcs oT cBoefi uoAuucu.

1 . 5 . Ans IIoAIII,IcaHu{ sJIeKrpoHHbIX,qoKyMeHTon e I4C I4cnoJlmyerct

oneKrpoHHatr roAnllcb - IaHSopMaIII4f, B 3JIeKrpoHHofi Qopvre,

rpucoeAr{HeHa r( Apyrofi nHSopMarIr4I,I B oJleKrpoHnofi Qopue (uoAur,rcblBaeMofi

r,rH$opvraqr4rr, AoKyMeHTy B oJreKTpoHHoM BHAe) nJII4 HHrIM o6pasorvr cBf,3aHHat c

TaKofi rEnQopvrarlr4efi, v r(oroparr Lrcnonb3yercs p.nfl onpeAeJleHHf, JIHIIa,

uoArrl{cblBalolllef o raHsopnlaqurc.

1:6. B KarrecrBe ny6nuvnofr,'aactu KJrroqa fl3n I{cnoJlb3yerct yHLIK€uIbHoe

r,rMr yqelrrofi sanucta, [plrMeHreMoe An{ aBTopu3arlr4vr rloJlb3oBareJlf, B I4C. B

KarrecrBe rcoH6rzleHur{€rJrbHofr.'aacruKrroqa II3il tacnonrsyerc.fi naponb K yrlerHoff

3arrvcv. 1.7. llapoJrb rroJrb3oBareJr{ IrIC uoxer 6rtrr I,I3MeHeH ero BnaAenbIIeM B

nro6ofi MoMeHT rrocJre aBToprr3aqr4l4 B I4C. PeroMeHAyercfl I43MeHtrb rlaponb He

pexe oAHoro pa3a B Tpr{ Mecf,ua. Alx cHrIXeHI4fl plrcKa uo,46opa raponfl Lr

HecaHKrIZOHr'rpoBaHHOfo r4crroJrb3oBaEus. ApyfHM nI4IIOM KIIOqa SJIeKTpOHHOI4

noAlrlrcr4 per(oMeHAyeTcr He 3aAaBaTb napoJII{, ucIIoJIb3OBaHHbIe paHee.

2.TepvruHbr r{ o[peAeJreHurr B AaHHoM floloxenrrn ltcrloJlb3ylorcl
cJreAyrouHe TepMIlHbI I{ UX O[peAeJIeHI4fl:

2.1. BmaeJrerl upocrofi oneKrpoHnofi uoArtrau - corpyAHl4n Opranu3arJnn,

rroArrrrcaBuruft VneAoMJreHrre o5 o3HaKoMJIeHVvr c HacrotlqtlM IIonoNesI4eM 14

t,i cnonb3ylorqufi uvts II o JIb3 oB aT eIIfl. V [ap oJIb AntI aBTop u3ar\vrw n LIC ;

2.2. ynyrpenHufi oneKrpoHurrfi 4oxyMeHr (4a-rree - ,{orcyueHr) - AoKyMeHr

oAHoro r{3 Tr{rroB AoKyMeHToB, rrpl{BeAeHHbIX n llpunox(eHl4u 1 r nacrotrqeMy

Qopue a

OpranzsaqHu;
2.3. KJrroq elerrpouuofi noArrr4crr - yHrIKaJIbHa.u locJleAoBareJlbHocrb

cHMBOJTOB, ilpeAH€l3HarreHFrar.4JUr rIoATBepxAeHH.fl C LICIOIb3OBaHUeiVT Cpe4Crn I4C

rroAJrrrHHocru lISlI n [oxylaeHre ;
 T/.+. peecrp BbrAaHHbrx r(Jftoqelr 3JreKTpoHHoI4 tIoAnI4cI4 - xpaHtlqufics' s VC

crlrcoK yHr{KaJrbHbrx nocne.qoBarerluocrefi cI4MBoJIoB, 'co4epxalrlnxcf, B

BbrAaHHbrx rroJlb3 oB areJI.aM !{M eH ax yrl erHbIX sankrceft. n n aponsx ;

2.5. peecrp oro3BaHHbrx KJrroqefi erexrponuofi noArII4crI - xpaH{Iqufict sVIC

crrlacoK rroJrb3oBarenefi IrIC, xlloql{ gJleKTponnofi IIoATII4cI{ Koropblx K MoMeHTy

o6paqeru{f, K AaHHoMy peeorpy 6rrnn orMerleHbl rar neAeftcrBtlTeJlbHble;

2.6. rryocratl sneKrpoHHatl noAnllcb (fI3|I) - unQopvra\us, B sneKrpouuofi

Sopvre y VIC, Bo3Hr4r(arcqarr B MoMeHT BbIrIoJIHeHI4f, BJIaAeJIbIIeM sler<rpouuoft

rroArrr,rgr4 KoMaHAbr r{oAnr{caHr,u forcyvreHra n r,rurep$efice 14C, noArBepxAaloqa{

no.qJrr4HHocrb [oxyueura uluwt $anr o3HaKoMJIeHvrfl BnaAeJIbIIa n3n
,{or<yuenrou, Koroparr B3ar4MHo oAHo3Har{Ho cBtr3blBaercfl c [oxyN,reHrov
B'naAeJIbrIeM noArII4CI4 ;

rrpocTatl

KOTOpafl

floroxeHIato, cos4altmtft B I4C B enemponHofi

oJreKTpoHsofi uoAnl4cbro corpyAl{I4ra (elexrpoHHbIMI'I TIOAIIHCflMII

IIO,IIilNCAHHbILI

cOTpyAHI,IKOB)

c
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2.7. ruraMrr il3n - Br,r3yaJrbHa{ orMerKa 06 sJIeKTpoHHoft rIo.4rII4cI'1,

BKlroqarollas Peru,r3r4Tbr n3ll, Koropaq aBToMarI{rIecKI4 co3.qaercfl cpeAcrBaMl4

VIC rpu orKpbIrI4I4 (nra:yanu3allul'I) AoKyMeHra, no,{rII4caHHorQ ll3n, B

uurepQefice LIC; BpeMr sopnrrapoBa]F{vrfl. If3n oro6paxaercr B IIITaMIIe ro
qacoBoMy IIOflCy nOJrb3OBAt'cJlx vl\,'

2.8. o6pa6orxa 3JreKrpoHHoro AoKyMeHra - 1LefrcrBl4t rIoJIb3oBareJIt VIC c
IIOJIb3OBATCJI' Iy4C;

OJTeKTpoHHbIM AoKyMeHToM cpeAcTBaMu I4C, nrnroqaf,, Ho He orpaHvIl{klBafl'ab:

cor4ariue, [poBepKa, IIoAIIuca1vIe lI3lI, ranQop1rupoBaHl4e Apyroro noJIb3oBaTeJIt

vc o AoKyMeHTe, IroATBepxAeHI4e [IoJlyrreHutl, o3HaKOMJIeHI'Ie, CO3AaHI4e KOIMI4 Ha

6yvraxuoM HocI4TeJIs, orIgIoHeHHe, yAaJIeHI4e.

3. OoecneqeH ne ro puAuqecnofi cuJrbl BHyrpeHHI{x SJIeKTpoHH blx

llor(yMeHTOB

3.1. )Krasueuurrfi qlrrc;r [or<yrueura B IrIC nrnroqaer: co3AaHI'Ie 14 flpoque

Aeficrnus no ero o6pa6orr<e, orpaxeHl4e B yqere, a raKlKe xpaHeHue s I4C. VIC

o6ecue.{[saer perl,Icrpallurc Aeffcrnrafi rloJlb3oBarenefi c ,,{ottyueurov

(noruponauue) B TeqeHne )KI43HeHHoro II?IKJIa.

3.2. Bce BJra.qeJrbrlbr II3il npr43Halor paBHO3HaqHOCrb

co6creeHuopyunofi [o,{rrr4cr{ na 6ynlaNHoM HOCI{TeJIe.

csoefi lI3lI

3.3. Cos,qauue n3n s WC krlr4r1rlnpyerct coorBercrByroull4M 4eficrnnervt

BJraAeJrbrIa lI3lI, T.e. He BbrrroJrHrlercr aBToMarI4rIecKI{ vrv He3aMerHo AJIfl

Bna.4eJlbIIa.

3.4. florHorr,lo.rr4fl Bna,{enbrla ll3n, rIoArII{caBIrIefo ,{oxytuenr,

noATBepxAarorc{ n MoMer-rr noArrr4caHru [oryvreHTa s I4C aBToMarI4rIecKI4 tlo

rroJroxI4TeJIbHOMy pe3ynbraly oneAyIoxII4X tIpOBepoK: cooTBercrnyroulutfr

rroJrb3oBarenb aBTopr{3oBaH BVIC,coorBercrnyroqrafi Itlrroq gneKTpoHuoft no4uvcn

BKrroqeH B peecrp BbrAaFrHbrx Krro.reit oneKTpoHuofi no4ul{cl4, cooreercrnyloulufi

r1;rroq elexrpounofi noAIIHcI4 oTcyTcTByeT B peecTpe OTS3BaHHIIX rnroqeft

3neKTp. oHnofr uo.quucu.

:.S. epevu $opnrnpoBalvnr 3ner{rpoHHofi noAnrlcra Sur<cl4pyercfl cpe.4crBaMl4

VC BpeMeHI4 (UTC+O).no rpI4HBI,II{CKOMy BpeMeHI',l (U r U-ru/.

3.6. BuyrpeuHue 3neKTpoHHbre AoKyMeHTbI, neper{I4c.EeHHble u llepevue,

[pHBeAeHHoM ri flpunoNeHura Ns 1 r uacrotlqeMy lloloxeruaro, rIoAIII4caHHbIe

fI3lI, npr43Harorcr B Oprauzsaqr4rr paBHbIMI4 rlo rcpllAl,lqecr<oft cLIJIe,qoKyMeHTaM

ua 6yvraNHbIX Ho cI,IreJItX, co 6 creeHuopyuuofi IIoAIII4cbIo.

3.7. llonb3oBareJr?I I4C npr.rsHaror, r{To Bl43yanvr3ar\Lrs. IuraMIIa fISlI npu

AeMoHcrpar\vv [or<ylreura B raurepSeirce ly'rC, BbInoJIHeHHafl cpeAcrBaxru VIC,

f,BJrf,ercr HeocloplrMbrM loATBepxAeHHeM Sarcra rIoArIHcaHI4t AoKyMeHTa

CoornercrnyroqzM. BnaAenbldevr (uo4ru.IHHocTb u HeoTpeKaeuocrr).

3.8. XpaHenue ,{or<yvreuron ocyrqecrBJltlercfl rlyreM sarrvcu ceeAeHuft o

,,{or<yvrenrax B apxr.rB gJreKTpoHHbrx ,qoKyMeHToB, xoroprrfi tBiltercfl'{acrrrc I'IC.

3.9. Opra143arJvrfl. o6ecne.{r4Baer rexHrlqecKl4Mu I4 opraHIl3aIILloHHbIMI4 MepaMH



3arrlrrry oT HecaHKrlrroHr{poBaHHofo Aocryna H [peAHaMepeHHofo yHI4rrTo)KeHVfl

vrlkrrLr r4cKaxeHr4.rr cBeAeHuit o for<ynreHTax B apxrlBe oJIeKTpoHHbIX AoKyMeHToB

VIC, a raKlxe rapaHTr4pyer [oATBepxAeHrre aBTopcrBa AoKyMeHTa, noAnl,IcaHHoro

lISlI aBTopa, B ToM qr4cre nyreM yrBepxAeHr4fl rror4MeHHofo orpaHur{eHHoro

crrrrcKa JrHr{, r{Mercrqux (a4uuul.rcrparunHrte) npaBa Aocryrla K apxuBy

3JIeKrpoHHbIX AoKyMeHroe IrIC.

3.1O. [oxyvrenrbr xpaH.rrrcrr B VTC s rovr SopMare, B KoropoM oHLI 6rtlu
co3AaHbr. Cpox xpaHeHr4rr /lor<yveuroB rr cneAeuzfi o for<yvreHrax He Moxer 6um
MeHee 3 (rpex) rrer r,r onpeAeJrrrercrr B coorBercrBnvrc JroK€rJrbHbrMr4 HopMarI,IBHbIMI,I

aKraMZ Op ralru: a \uv vrv ee crpyr(rypnbrx rloAp a3Aer eunfi .

3.11. Konzs oneKTpoHHoro AoKyMeHTa Moxrer 6um I43roroBJIeHa

(pacnevaraua) Ha SyruaNuou Hocr4reJre cpeAcrBaMlr VIC v 3aBepeHa

co6creeHuopyunofi uoAnr4cbro BnaAenbqa n3n, r'u6o qreHaMI,I KoMHccrIu,

BKJrroqarouleft e ce6.lt xaK MT4HHMyM pyr(oBoAr{reru OpraHvr3ar\vvr I{ JII4IIo, I4Meloqee

pacruupeHnbre (a4uuuucrparnnulre) npaBa Aocryna K apxuBy 3JIeKrpoHHbIX

Aoi(yMeHToB I4C. Itonun sner(TpoHHoro Aor(yMeHTa Ha 6yvraxnovr HocI,ITeJIe

AonxHa coAepxarb Btrcyanvrcaquro rrrraMrra (urrauuon) II3|I, rloArBepx.qalouyrc,
rrro opr4rrrHaJr forcyiraeura [oArrr4caH n3n. AyreurzuHocrb oJreKTpoHHoro

AoKyMeHTa r4 ero Korrr4r,r ua 6yuaNHoM Hoclrrere o6ecreqr,rBaercf, cpeAcTsaMvrVIC.

4. flpanao odRsanuocrr{ rr orr}ercrBeHrrocrb BJraAeJrbrIa 3JreKrpouuofi
IIonIII,Icn

4.I. BnaAeneq n3n rrMeer rrpaBo: oSpaqarucr K OrsercrseHHoMy 3a

rexHnqecKyro noAAepx(Ky VIC Anrr aHHyJrrrpoBaHr4rr (orsntea), [prIocraHoBKI4

(noso6Honnenux) 4eficrnux nprrHaAnexarlero eMy Knroqa oneKTponnofi rIoAnHcH;

B cJrfrae neo6xo4uMocrr4 3aMeHbr, BoccraHoBJreHlrr Knroqa gneKTpoHuofi noAnucz
o6parurucr K OrsercrseHHoMy 3a rexHrdrrecKyro rroAAepxKy VIC c

coorBercrnyrcrqefi npocr6ofi r4 noryqurr Hosrrfi KJrroq gneKTpoHnofi uo4nracu;

o6paqamcr K pyr(oBoAc'rBy Oprauu:a\Lrv Anfl, pas6opa xonSnuxrHblx curyaguir,
(cnopon), Bo3Hnr(arorJdr{x ilpr4 npr{Mer,r e Hrarz lI3Il s VIC .

4.2. Bllaleneq ll3n o6rgaH: necrrr o6pa6orny BHyrpeHHr4x oneKrpoHHbrx

AoKyMeHToe e IzIC B coorBercrBr,lll co cBolrMr4 AoJrx{Hocrnrrtfiu o6sgaHHocrrrur;
llpunuuarb Bce Bo3Moxr{bre Mepbr.qJu npeAorBparrleHr4.rr HecaHKrlr{oHr{poBaHHoro

r4cnoJrb3oBaHnfl cBoero rtrrroqa gner(TpoHuoft noAuucu; lr^vr npr4 KaKrax ycnoBrrrrx He

lepeAaBarb Krroq 3neKTpoHnofi noAnncr,r ApyrraM nr4rlaM; npr4 KoMrrpoMerarlnpr

cBoefo KJIIoqa strexrpoHuofi [oArrr{clr He3aMeAil?rreJrbHo o6parurrcr. K

OrnercrseHHoMy 3a rexHr4qecKyro rroAAepxKy I4C An{ npr4ocraHoBKr4
- npr{HaAnexaulero eMy nrroqa gJrer(TpoHHofi rroAnr4cr4.

4.3. Bnaaeneq F[3[ Hecer rurrnyro orBercrBeuHocrb 3a coxpaHHocrb cBoero

Krroqa ererrpoHuofr rroArrl4cn vr efo 3aulr{Ty or HecaHKrluoHr4poBaHHoro

14CIIOJIb3OBAHId'L.



5 TexHo.norul rpuMeHeul{l cpeAcre II9II B IIC
5.1. Anx ilpr{MeHeFrr4rr n3II B VIC BnaAenblly il3n seo6xo.4utvto

aBToplr3oBarbaf, B VIC c ucrroJrb3oBaH?reM uy6nu.trofi 14 roHSra4enqualruofi

.racreft Klroqa nOfI (uvrsr rroJrb3oBarerfl. vr uaponr). IloAnucanrae ,{or<yMeHra

errnonHrercf, rryreM Haxrarr4rr Ha I(HorIr<y "llo.qul4carb" e ranrep$eftceklC.

5.2.V[n$opMarlr4f, o6o ncex BbrAaHHbrx rIoJIb3oBareJIIo Krroqax elerrponuoff

rroArrr4cp1, ,qaTax rronf{eHlllt I4 IIpeKpaUeHHtI ux 4eficrnux(uz:,,fLTrar) xpaHrarcsBVIC

uocTo.'IHHo.

5,3. llpn npeKparqe1r4r4 y corpyAHrrr(a Opranra:aquu AoJIXHocTHbIX

o6ssaHHocrefi ilo o6Pa6ome BHyTpeHHI4X 3JIeKTpOHHbIX AOKyMeHTOB C

yBonbHeHI'II4 COTpyAHI4Ka efo KJIloq BHOCI4TC' B

srexrpouuofi IIoAu4cI4 OrsercreeHHblM 3a

MOMeHTa BHeAeHI,I{ itJIIOqa B peecTp oro3BaHHbIX

Bce rlocJleAyrcull4e,{ottyueurbl, IIoArII4caHHbIe

?rcrroJrb3oBaHlleM n3|I vnu fiPLl

peecrp oro3BaHHbIX r<lroqeft

rexHl4qecKylo tIoA,{epx(KY I4C. C

xrrcqefi oJleKTpoHuofi no4nucu
grofi 1l3il, He cr{I4Talorctl rroArrr4caHHblMrl Ha,4JIexaIrdnM o6pa:ovt, T.e. noAu{cbto,

paBHo3HaqHofi co6crBeHHopy'IHoft .

6. 3arc.rrrcqlrreJlbHble rloJrolKeH I{q

6.1. Hacroflrrlee floloxesr4e Bcryrraer B cHJIy c Aarbl yrBeplKAeHI'It.

6.2. Terccr llonoxeHvnr pa3Meudaerct B IrIC. Cnoco6 4ocryna K aKryalrsofi

Bep cr4r4 llono xeur.rfl orrr{cbr B aerct B II o JIb3 oBareJlb cKofi 4orcyue HT arJur4 x VIC .

6.3. [or<yMeHrbr, co3AaHHbre sVTC I4 rIoArIucaHHbIe |I3|I B coorBercrBl4H c

HacrortrlrrM lloloxeuzen, npH3Halorcf, IopI4AI4rrecKu 3HarII4MbIMI'I c Aarbl

yrBepxAeuul lloloxeHl,ltl.


